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IHPABUJIA
00padoTKHU MepPCOHAIBHBIX JAHHBIX
MyHHIUNIAJBHOTO OI0’KETHOT0 00111e00pa30BaTeJIbHOI0 yupexaeHus Co10HI0BCKOM
cpeHeil 00meo0pa3oBaTebHOI K06l HMeHH rerepaa C.b.Kopsikosa

1. O01ue moJ10KeHu s

1.1. Hacrosmue mpaBwia oOpabOTKM MEPCOHANbHBIX MaHHBIX (mamee — IlpaBuiia)
MyHHUIIATIATFHOTO  OIOJDKETHOTO  00IIeoOpazoBaTeibHOr0  yupekaeHus CoJIOHIIOBCKON
cpenHeii 001eo0pa3oBaTeabHO#M 1Kobl nMeHH TeHepaia C.b.Kopskosa (MHH 2411010288
Anpec mectonaxoxaeHusa: 660015, KpacHospckuit kpail, EmenbsHoBckuil paiioH, II.
Cononupl, yn. HoBoctpoek, n.10) ompeaensitoT menu oOpaOOTKH NEPCOHANBHBIX JIaHHBIX,
KAaTeropuu U InepedyeHb oO0paldaThIBa€MbIX NEPCOHAIBHBIX JAHHBIX, KAaTErOpUU CYOBEKTOB,
MIePCOHAJIbBHBIC JIAaHHBIC KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKHM HX OOpabOTKH u
XpaHEHUs, MOPSNIOK YHUYTOXKEHUS MEPCOHAIBHBIX JAaHHBIX MPU JOCTIXKEHUU LeJeld HX
00pabOTKM WM TpPH HACTYIUIGHWH HMHBIX 3aKOHHBIX ocHOBaHUN B MBOVY ConoHIIOBCKOM
COUI um. renepana C.b.Kopsikopa (nanee — [lIkoua).

1.2. JloxkanbHble HOPMATHUBHBIE AaKThl M WHBIE JIOKYMEHTHI, PETIAMEHTUPYIOIIUE
00paboTKy mnepcoHanbHbIX JaHHBIX B lllkosne, pa3pabaTbiBalOTCS C Y4YETOM IIOJIOKEHUI
[IpaBu.

1.3. JlefictBue IIpaBun pacmpocTpaHsieTcsi Ha IepCOHANbHbBIE NaHHbBIE, KoTopble [1Ikoma
o0pabaTbIBaeT ¢ MUCIOJIB30BaHUEM U 0€3 UCTIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IIpaBunax UCHOIb3YIOTCS CAEAYIOLINE TTOHATHSA:

e IEpPCOHAJIbHBIE JNaHHblE — J00as MH(OpMAIUs, OTHOCAIMIASACA MPSIMO WM
KOCBEHHO K OINpPEICICHHOMY HJIHM OTpenesiieMoMy (QU3NYecKoMy JHIY (CyOBeKTy
MePCOHATBHBIX TAHHBIX);

e IIEpCOHAJIbHBIE JaHHbIE, pa3pellleHHble CyOBEKTOM MEPCOHANbHBIX JaHHBIX
JUIsL pacTipoOCTpaHEHMsl, — IEPCOHAIbHBIE IaHHBIE, JOCTYIl HEOTPAHUYEHHOIO Kpyra
JUI K KOTOPBIM TPEAOCTaBIEH CYOBEKTOM MEPCOHAIBHBIX NAHHBIX MyTEM a4y
coryacusi Ha oOOpabOTKy MEepCOHAIbHBIX JAHHBIX, Ppa3pelIeHHBIX CYOBEKTOM
NEPCOHAIBHBIX JIaHHBIX JUIsI PacHpOCTPAHEHHUs B TMOpPSAKE, MPEIyCMOTPEHHOM
®denepanbabM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e oOmeparop MepCOHaJbHBIX aaHHbIX (omepartop) — Illkoma — ropuanveckoe
JIMII0, CAMOCTOSTENIFHO MIIM COBMECTHO C APYTMMHU JIUIIAMH OpraHu3yomiee U (Wim)
ocyliecTBistoniee 00pabOTKYy NEPCOHATNBHBIX JaHHBIX, OINpPENENsIoNiee LEeIH
00pabOTKM MEPCOHANBHBIX JaHHBIX, COCTaB MMEPCOHATBHBIX JAaHHBIX, MOAJIEKAIINX
00paboTke, feiicTBUs (Omepaliu), CoBepiiaeMbie ¢ MEPCOHATLHBIME JAHHBIMH;

e 00pabOTKa TEPCOHANBHBIX MJaHHBIX — JjeiicTBue (omepauusi) WK
COBOKYIHOCTh  jeWicTBuii  (omepainuii) ¢  MEpCOHAIBHBIMH  JTAaHHBIMH  C
UCIIOJIb30BaHUEM U 0€3 HCIOJb30BaHUS CPEICTB aBTOMATU3allMH, BKIOYas cOop,
3alKicCh, CHUCTEMATHU3allMI0, HAKOIUICHWE, XpaHeHWe, yTouHeHue (O0OHOBJIEHHE,
U3MECHEHNE), W3BICUCHHE, HCIIONb30BaHWE, Tepenady (pacmpocTpaHEHHe,



npeJoCTaBIeHHe,  JOCTYN),  oOe3Iu4yrBaHUe,  OJOKUpOBAaHUE,  YAAJCHHUE,
YHUYTOXKEHUE,;

e aBTOMATHM3MpPOBaHHAs O0OPa0OTKa TMEPCOHATBHBIX JAaHHBIX — 00paboTka
HEPCOHAIBHBIX JAHHBIX C IOMOILBIO CPEACTB BBIUMCIUTEIILHOW TEXHUKHY,

e pPacIpOCTpPAaHEHUE INEPCOHAIBHBIX JAHHBIX — JEHCTBMSI, HAIPaBICHHbBIE Ha
PacKphITHE MEPCOHANIBHBIX JTAHHBIX HEOIIPEAEIIEHHOMY KPYTY JIULL;

e IPEJOCTABICHUE MEPCOHANBHBIX IaHHBIX — JCHCTBUS, HAlpaBICHHbIE Ha
pacKphITHE MEPCOHAIBHBIX JIAHHBIX OIPEIEJICHHOMY JIMIY WM OMNPEAEICHHOMY
Kpyry JIIL,

o OJIOKMpDOBAaHHE T[E€PCOHAIBHBIX JIAaHHBIX — BpPEMEHHOE IpPEKpaleHHE
00paboTKH MEPCOHANBHBIX JaHHBIX (32 MCKIFOUCHHEM CIydaeB, eciii o0paboTka
Heo0XOoIMMa ISl YTOYHEHHSI IEPCOHANIBHBIX JAHHBIX);

e YHHUYTOXXCHHE MEPCOHAIBHBIX JAHHBIX — JACUCTBUS, B PE3YyIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTaHOBUTb COJIEP’KaHHE IEPCOHANBHBIX JaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAJIBHBIX JIaHHBIX U (WJIM) B PE3YJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHaIbHble HOCUTEIH IIEPCOHATIBHBIX JaHHBIX;

e 00€3IMYMBaHNE MIEPCOHATBHBIX JTAHHBIX — JCHCTBUS, B PE3YyIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCMOJIb30BAHUS JONOJHUTEIBHON HHGpOpPMaLUU
OTIPENIeNIUTh TPUHAUICKHOCTh TMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HEePCOHAIbHBIX JAHHBIX;

e mH(pOpMAIMOHHAs CHCTEMa TIEePCOHAIBHBIX JAaHHBIX — COBOKYITHOCTB
coJiepKalxcss B 6a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEUMBAIOLINX HUX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHU4YHAs Iepefaya MEepCOHaIbHBIX JAaHHBIX —  Ilepenaya
NEPCOHAIbHBIX JIaHHBIX HA TEPPUTOPUI0 HMHOCTPAHHOTO TOCYJapCcTBa OpraHy
BJIACTH MHOCTPAHHOTO TOCYJIapCTBA, HWHOCTPAHHOMY (U3HMUECKOMY JIUIY WU
MHOCTPAaHHOMY FOPUIUYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHaIbHbIX JaHHBIX 00sA3aHa!

1.5.1. Cobntonate KOH(PHUICHIMATHHOCTh TEPCOHANBHBIX MJAHHBIX, a HWMEHHO HE
pacrpocTpaHsATh NEPCOHANIBHBIC JIaHHBIE M HE TepeaBaTh UX TPETbUM JMLaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX JaHHBIX WM €ro 3aKOHHOI'O MPEICTABUTENS, €CIM HHOE He
IIPEYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. OGecrieunth CyOBEKTaM IMEPCOHAIBHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
BO3MOKHOCTh O3HAaKOMJIEHHST C JIOKyMEHTaMM M MaTepuajaMy, COJAEpKallUMHU UX
MIepCOHANbHBIE IaHHBIE, €CIIM UHOE HE MPETYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATH CyObeKTaM MEPCOHAJBHBIX JAHHBIX, UX 3aKOHHBIM IPEJCTaBUTENISM
IOpUANYECKHE MTOCIEACTBHS OTKa3a MPEeA0CTaBUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. brokupoBaTh WM YAQIATH HEMPABOMEPHO 00pabaThiBaeMble, HETOUHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHUE WU yAallEHUE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXXUTh WM OOE€3JIMYUTH MEPCOHAIbHBIC JAHHBIE
6o obecrneunTh TMpekpaiieHue oO0pabOTKM U YHUYTOXKEHUE WIM O00€3THYHBaHUE
NEPCOHAIBHBIX JAHHBIX MPH JTIOCTUKEHUH LI€IH UX 00pabOTKH.

1.5.6. Ilpekparuts 00pabOTKY TMEPCOHANBHBIX JAHHBIX WA OOECIICYHTH TpPEKpaIleHHE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CJIydyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
coriacus Ha oOOpaOOTKy €ro NepCOHAIbHBIX IaHHBIX, €CIM HWHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpUOOpETaTeNIeM WIN MOPYYUTEIEM 110 KOTOPOMY
SBIISIETCS CYOBEKT MEPCOHATIBHBIX IAHHBIX, WIM WHBIM corjameHuneM mexnay lllkomoir u
CyOBEKTOM MEPCOHATBHBIX TaHHBIX.

1.5.7. llpuaumaTe Mepbl, HEOOXOAUMBIC U JOCTATOYHBIE JJisi 00€CTICUeHUs BBITOTHEHUS
0053aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM M TPUHATHIMM B COOTBETCTBHM C HHM
HOPMATHBHBIMH MTPABOBBIMU aKTaMH.

1.6. llIkona Brpage:



1.6.1. CamocToATenbHO ONpPEAENATh COCTaB M IEpPeYeHb Mep, HEOOXOIUMBIX U
JOCTaTOYHBIX JUIsl 00ECIIeUeHHsI BBIMOJIHEHUS] 003aHHOCTEH, NPElyCMOTPEHHBIX 3aKOHOM U
INPUHATHIMA B COOTBETCTBUU C HUM HOPMATHBHBIMH IPABOBBIMU aKTaMH, €CIM HWHOE He
IPESYCMOTPEHO 3aKOHOIATENILCTBOM O IEPCOHAIBHBIX JAHHBIX.

1.6.2. Mcnonp30BaTh NEepCOHANbHbBIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 MX
COIJIacHsl B CIIy4asix, IPelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpemoctaBisiTh NeEpCOHANbHbIE JaHHBIE CYOBEKTOB TNEPCOHAIBHBIX JaHHBIX
TPETHUM JIMIAM B CIIydasix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyuuTh 00pabOTKY NMEPCOHAIBHBIX JAHHBIX JIPYTOMY JIUILY C COTJIacHs CyObeKTa
[IEPCOHAJBHBIX JAHHBIX, €CIM HHOE HE NPEeAyCMOTPEHO (efepaibHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOr0 C ATHM JHMIOM JoroBopa. JIuio, ocymecTBistoniee oopaboTKy
[EePCOHAJIBHBIX JAaHHBIX 110 nopydeHuto I1Ikoibl, 06s13aHO cOOMOAATH MPUHLIMIIEI U ITpaBUJIa
00pabOTKM  TEepPCOHANBHBIX  JaHHBIX, MNPEAYCMOTPEHHbIE  3aKOHOM,  COONIOJATh
KOH(QHIECHIIMAIBHOCTh  [EPCOHAJbHBIX  JAHHBIX, IPUHUMATh HEOOXOJUMBIE  MEpHI,
HampaBJICHHBIC Ha 0OecreueHe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKHM, COBEpIIECHHOJETHUE Yy4Yallldecs, PpOIUTENN HECOBEPIICHHOIETHUX
y4aluxcsi, WHbIE CYOBEKThI MEPCOHAJBHBIX MAaHHBIX (Hajee - CyObEKThI MEPCOHANBHBIX
JaHHBIX) 00sI3aHbI:

1.71. B cayuasx, NOpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, IHpenocrasisaTs Illkone
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHbIE.

1.7.2. Tlpn u3MeHEHUN MEPCOHATBHBIX JAHHBIX, OOHAPYKEHUN OMIMOOK WIIM HETOYHOCTEH
B HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToMm IIkore.

1.8. CyOBeKThI mepcoHABHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuars uHpopManuio, KacarmIyrocss o0paboTKH CBOMX MEPCOHANBHBIX JaHHBIX,
KpOME CITydaeB, KOTJla TAKOH JIOCTYII OTpaHnYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. TpeboBats oT llIKONBl yTOUHHUTH NEPCOHANBHBIE TaHHBIE, OJIOKUPOBATH WX WIH
YHUYTOXHUTh, €CIIM TEPCOHAJbHBIE JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO NOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH /IS 3asBJICHHOM
e 00paboTKH.

1.8.3. lonmogHUTh mepcoHaNbHBbIE JAaHHBIE OLICHOYHOTO XapakTepa 3asiBICHUEM,
BBIPA)KAIOIINM COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. OG:xanoBate aeiictBus uinu Oe3neiicteue 1lIkonabl B yrmoJIHOMOYEHHOM OpraHe Io
3alIiTe MpaB CyObEKTOB MEPCOHANTBHBIX TAHHBIX WIH B CyZeOHOM MOPSIKE.

2. HpaBOBble OCHOBAaHUus OﬁpﬂﬁOTKI/I MEPCOHAJTBHBIX JAHHBIX

2.1. TIpaBOBBIMH OCHOBAHUSIMU OOPaOOTKHU MepPCOHATbHBIX NaHHBIX B lllkomne sBisroTCS
yCTaB U HOPMATHUBHBIC IMPABOBBIE AKTHI, JUISl MCIOJHEHUS KOTOPBIX U B COOTBETCTBUH C
kotopbimu [lIkona ocymiecTisieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoii kojekc, WHBIE HOPMATHMBHBIC MPABOBBIE AaKThI, COAEpKaIIUe
HOPMBI TPYJIOBOTO IIPaBa,

o bBro/pkeTHBIN KOJIEKC;

e Hamoroserit Koaekc;

e ['paxkIaHCKHIl KOJEKC;

e CeMeUHBIN KOJEKC,

e ®epepanbubiii 3akoH oT 29.12.2012 Ne 273-®3 «0O06 o00pa3oBaHWU B
Poccuiickoit ®denepanuu» U NPUHATHIE B COOTBETCTBUUM C HUM HOpPMAaTHUBHBIE
MIPaBOBBIC AKTHI,

e COLMANBbHOE, TEHCMOHHOE M CTPAaxOBOE 3aKOHOJATENbCTBO Poccuiickoit
®denepanuu;

e  3aKOHOJATEIBLCTBO B chepe 0€30IaCHOCTH, B TOM Yypcie
AHTUTEPPOPUCTHIECCKOM 3alTUIIICHHOCTH.



2.2. TlpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKM MepCOHAIbHBIX NaHHBIX B Illkone Takxke
SBJIIIOTCS  JIOTOBOPBI ¢ (DU3MYSCKUMH JIMIAMH, 3asBiieHUs (coriacus, JIOBEPEHHOCTH)
ydammxcsi U poauTeNiei (3aKOHHBIX TPEICTaBUTENCH) HECOBEPIICHHOICTHUX YyYalluXcs,
coriacusi Ha 00pabOTKyY NMEePCOHANBHBIX JAHHBIX.

3. Hesan 00pabdoTKH NMePCOHATbHBIX JAHHBIX, HX KATErOPUH U NepevyeHb, KATeropuu
Cy0beKTOB, IePCOHAJIbHBbIE TaHHbIE KOTOPBHIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HUX
00padoTKHU U XpaHeHHs1, IOPSII0K YHUUTOKEHH Sl MEePCOHAIBHBIX TaHHBIX

1. Iesan 00padoTku: oprann3anus 00pa3oBaTeJbHOI 1esITeIbHOCTH 110
00pa3oBaTeJIbHBIM MPOrPaMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'0O 00111er0 U CPeaHero
o01mero odpa3oBaHus, JONOJHUTEJbHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHble TaHHBIC CroenuanbHble

AHHBIX aHHbBIE

[Tepeuenn e (ammust, UMsi, OTYECTBO; CBenieHHs 0 COCTOSIHUH
AHHBIX e TIIOI, 3I0POBBS

e TPaXXITAHCTBO;

e JIaTa U MECTO POXKJICHUS,

e u3o0paxenue (pororpadus, BUILO);

e [aCHOPTHBIC JJAHHBIC;

e aJpec PEerucTpaluu 1Mo MeCTy
KHUTEJIbCTBA,

e ajnpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JIAHHBIE;

e WHJIUBHIYAIHHBIH HOMED
HAJIOTOILIATEIIbIINKA,

e CTPaxOBOH HOMEP MHIUBUAYAIHLHOTO
nurnesoro cuera (CHUJIC);

e CBE/EHHUA 00 yCrieBaeMOCTH
00yyJaroIerocst 1 pyrue CBeJeHus,
oOpasyromuecs B mporecce
peanu3aiuu 00pa3oBaTebHON
MIPOTPaMMBEI,

e MHBIE IEPCOHATIbHBIE JAHHBIE,
MpeloCTaBIIseEMble PU3NIECKUMU
JMIIaMHU, HEOOXOUMBIE IS
3aKITIOYCHUS ¥ UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHOJIaTENLCTBA B cpepe

o0Opa3oBaHUs
Kareropun OOyuaromyecs, UX pOAUTENH (3aKOHHBIE TIPEICTABUTEIIH )
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIe:
e TIOJIyu€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCHbMEHHOU (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHs NEePCOHABHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
MH(OPMAaLIMOHHBIE CUCTEMBI U TOKyMeHTHI 11Ikobl.
Cpoxkn B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTrpaMMbl

o0paboTku




Cpoxu

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOfI A€ B 3aBUCHUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IEPCOHAJILHBIEC TAHHbIC
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS
YHHUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

MEPCOHAJIBHBIX JAaHHBIX

2. Heab 00padoTKu: BhINOJHEHUs] GYHKIMA U MOJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEl M0 OXpaHe TPpyAa

Kareropuu IlepcoHanbHbie TaHHBIC Cneuuanbubie | buomerpuueckue
AHHBIX MEPCOHANIbHBIC | IEPCOHATIBHBIE
JaHHbIE JaHHbIE
[Tepeuenn dbamuus, UMsi, OTYECTBO; CseneHus o N3o0paxeHune Ha
JAHHBIX IOJT, COCTOSIHUH dboto u
TPaKIaHCTBO; 310POBbsI BHU/IEO3AIIHCH,

JlaTa ¥ MECTO POKJICHHUS,
uzobpaxenue (pororpadus);
MacIOPTHBIC JJAHHBIC,

aJipec perucTpaIuu 1o
MECTY KHUTEIbCTBA,

azpec (pakTuyecKoro
MIPOKUBAHUS;

KOHTAKTHbIE JAHHBIE;
WHUBUAYaIbHBIN HOMEp
HAaJIOrOILIATEIbIINKA;
CTPaxoBOW HOMED
WHIUBUIYAITBHOTO
aunesoro cuera (CHUJIC);
cBeZieHHst 00 00pa3oBaHuH,
KBaJTM(hUKaIIH,
npogecCuoHAIbHON
IMOJTOTOBKE M IOBBIIICHUU
KBaTM(UKAIUH,

ceMeiliHoe MOJI0KEHHE,
HaJIM4Ue JIETEN,
POJICTBEHHBIE CBS3H,
CBEJICHUS O TPYAOBOU
JEATEIIbHOCTH, B TOM YHCIIC
HAJINYXE MOOLIPEHU,
HarpaxacHui u (1im)
JTUCIIMILTAHAPHBIX
B3BICKAHHH,

JTAaHHBIC O PETUCTPAIHH
Opaka;

CBEJICHHSI O BOMHCKOM Y4ETe;
CBeJIeHUsI 00 UHBAIUIHOCTH,;
CBEZICHUsSI 00 yAepKaHUU
AJTUMEHTOB,

CBEJICHUS O JIOXOJE C
MIpeIbIAYIIero MecTa
paboThI;

WHBIE TIEPCOHATBHBIE

MIOJTYYCHHBIX C
KaMmep HaOIoIeHus




JaHHBIE, TPEAOCTABIIsIEMbIC
paboTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUSMH TPYAOBOTO

3aKOHOJATEIbCTBA
Kareropun PabGoTHukH, KaHIUIATHI HA pabOTY (COMCKATENH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyuY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIbHBIX JAHHBIX;
e BHECEHH NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbI, PEECTPhI U
MH(GOPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI 111kouib!
Cpoku B Teuenue cpoka neicTBUs TpYAOBOro JoroBopa. Jjist KaHJuaToB — B
00paboTKH TE€YEHHUE CPOKa, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATYphl U
3aKJIIOYEHUs TPYI0BOT'O 10r0OBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€1 B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTa, B KOTOPOM COJIEpKATCsl IEPCOHANIbHBIE JaHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 et
ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUYTOXXEHUS | IEPCOHAIBHBIX JaHHBIX LIIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATIBbHBIX JaHHBIX

3. Heab 00paboTKu: peanu3anus rpakIaHCKO-MPaBoOBbIX /I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIy4YaTesieM KOTOpbIX siBJsiercs Lllkona

Kareropun [TepconanbHbIE NaHHBIE
JAHHBIX
Ilepeuens e (amunims, uMs, OTYECTBO;
JTAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbBIE JAHHBIE,;
e MHAMBHUIYAJIbHBIM HOMED HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIO CUETA;
e HOMep 0aHKOBCKOM KapThl,
e HHbBIE IEPCOHAJIbHBIE JaHHBIE, IPEOCTaBIsIEMbIE (PU3NUECKUMHU
JMIIaMHU, HEOOXOJUMBbIE JUIs 3aKIFOYECHUS M UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIe:
e TIOJIyu€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCHbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHbIX;
e BHECEHMs IEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
nH(}OPMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI 11Ikosb1
Cpokn B Teuenue cpoka, HEOOXOIUMOTO AJIS1 HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA

00paboTKu




Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHEHUus THUIIA JOKYMEHTA, B KOTOPOM COZIEp KaTCsl IEPCOHAIbHbIE JaHHbIE

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS
YHHUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS
IIEPCOHAIIBHBIX JTAHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE

JaHHBIX

Ilepeuenn e (amunms, UM, OTYECTBO;
JaHHBIX e TIaCIIOPTHBIE IaHHBIC;

e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHUS;
e KOHTaKTHbIC JJAHHBIC

Kareropuu [Tocerntenu [Ikosnbr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6€3 CpeACTB aBTOMATH3alluH, B TOM
00paboTKu quCIIe:

e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMALMOHHbIE CUCTEMBI U JOKYMEHThI 111kouibI

Cpoxku B Tedenue neprojia HaXOXkKACHHS MOCETUTENs Ha TeppuTopun LIIkosb!
o0paboTku

Cpoxku B Tedenue cpoka, yCTAaHOBJIIEHHOTO HOMEHKJIATYPOM JIe7T B 3aBUCHMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHATIBHBIC TAHHBIC, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIIICHUHM 3aIICeN KaMep BI/I,ZLCOH8.6J'IIO,I[6HI/I$[

HOpSI,Z[OK B cootBeTcTBUM C HOpHI[KOM YHUUTOXCHUSA U 00e3THYHUBaHUs
YHHUYTOKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIIA
MEPCOHATIBHBIX TaHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. Illxoma ocymecTBiseT cOOp, 3aMUCh, CUCTEMAaTH3allMI0, HAKOIUICHHE, XpaHEHUE,
yrouHeHne (OOHOBICHHE, W3MCHCHHE), W3BJICUYCHHE, HCIONb30BaHUE, Mepeaady
(pactipocTpaHeHue, MpeaoCTaBICHHE, OCTYI), 00e3IMYMBaHKe, OJIOKMPOBaHKE, YAAICHHE U
YHUYTO)KEHHE TE€PCOHAIBHBIX JaHHBIX B COOTBETCTBMM C 3aKOHOJATEILCTBOM O
MIEPCOHATBHBIX JAHHBIX M JOKAJHHBIMH HOPMAaTHBHBIMH akTamMu LLIKoJIbI.

4.2. Bce nepconanbHble faHHble [1Ikona momydyaer oT cyObekTa NepCoOHaIbHBIX TaHHBIX,
a B Cllydasix, Korja CyOBEKT NEepCOHAIBHBIX JAaHHBIX HECOBEPIICHHOJIETHHH, — OT €ro
poauTenei (3aKOHHBIX MPEJICTABUTEINEH).

4.3. TlomyueHne o 0OpabOTKy TIEPCOHATIBHBIX MAHHBIX, Pa3pEHICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX M pacnpoctpaHeHus, lllkoma ocymiecTBiseT ¢ coOM0IeHUEM
3alpeTOB U YCIOBUM, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NePCOHAIbHbBIC JaHHbIE:

e 0€3 UCIIOIb30BaHMs CPEJICTB aBTOMATH3AIINH,
e C HUCHOJb30BAHHWEM CPEACTB aBTOMATH3AIMM B MPOTrpaMMax M YCIOBHSX
(GYHKIIMOHUPOBAHUS TOCYIaPCTBEHHBIX HH(POPMAITMOHHBIX CHCTEM.




4.5.XpaHeHne NepCcOHANbHBIX JaHHbIX:

4.5.1. Illxosa XpaHUT TEPCOHAIBHBIC JAaHHBIE B TEYEHUE CPOKa, HEOOXOJAMMOTO JIs
JOCTHXKEHHUS [eTiel UX 00pabdOTKH, a JTOKYMEHTHI, COIepKAIlie TIEPCOHANLHBIC JaHHBIC, — B
TEUEHHE CPOKa XpaHEHHUs JOKYMEHTOB, MPEIyCMOTPEHHOIO0 HOMEHKJIATYpOH e, C y4eTOM
APXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepconanbHbie NaHHBIE, 3a(pUKCHPOBAHHBIC HA OYMa)KHBIX HOCHTEIIAX, XPAHATCS B
3amupaeMbIxX mKadax 00 B 3aIMPaEMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTPaHUYCH.

45.3. [IlepconanpHble JaHHBIC, OOpabaThIBa€Mble C HCIIOJIB30BAHUEM CPEICTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJIKE W Ha YCIOBUAX, YTOOBI HCKIIIOUUTH
HETPAaBOMEPHBIA WJIM CIy4alHBIN TOCTYIl K HUM, YHUYTOXKEHHE, H3MECHEHHE, OJIOKMPOBaHNUE,
KOIMPOBaHUE, MPEJOCTABICHIE, PACIPOCTPAHCHHE MEPCOHAIBHBIX JIAHHBIX, a TAK)Ke WHBIC
HEeTpaBOMEPHBIC JICHCTBHSI B OTHOIICHUHU TIEPCOHATBHBIX JIAHHBIX.

4.6. JIuma, OTBETCTBEHHBIC 32 00Pa0OTKY MEepCOHANBHBIX JaHHBIX B LlIkore, mpekpamaor
ux 00pabaThIBaTh B CICIYIONTUX CIIyYasiX:

e  JIOCTUTHYTHI LIEJH 00paOOTKH MEPCOHATBHBIX TaHHBIX;

e HCTEK CPOK JIEHCTBUS Ccoryiacusi Ha 00pabOTKy MEePCOHANBHBIX JTaHHBIX;
e  0TO3BaHO corjacue Ha 00pabOTKY MEPCOHAIbHBIX JaHHBIX;

e 00paboTKa MepcoHANBHBIX JAaHHBIX HEMIPABOMEPHA.

4.7. Ilepenayua nepcoHAIIbHBIX JAHHBIX:

4.7.1. llIxona obecrieynBaeT KOH(PUICHINAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.

4.7.2. lllkona nepenaet NepCoOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIOMUX CIydasX:

e CyOBEKT MepCOHAIBHBIX JaHHBIX J1ajl COTJIacue Ha Mepeiady CBOMX JaHHbBIX;
e IepenaTh JaHHbIE HEOOXOMUMO B COOTBETCTBHH C TpPeOOBAaHUSIMU
3aKOHOJATEIhCTBA B paMKaX yCTAHOBIIEHHOM MPOIIETypHI.
4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHATbHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHUE, YIAJICHUEC U YHUYUTOXKCHHUE NIEPCOHAJTBHBLIX JTAHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'I)eKTOB MEPCOHAJIBHBIX TAHHBIX

5.1. B cnywyae mpenoctaBieHHs CyOBEKTOM NEPCOHAIBHBIX [aHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMOJHBIX, YCTapeBUIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYeHHBIX TEePCOHANBHBIX MaHHbIX [lIkona akTyanm3upyer, HCHpaBiser, OJIOKHUPYeET,
yaaJIseT UM YHUYTOXKAeT UX U YBEJAOMIIAET O CBOMX JAEHCTBHUAX CyOBEKTa MEPCOHAIBHBIX
TaHHBIX.

5.2. Ilpu noctmwxenun neneid oOpabOTKM MEPCOHANbHBIX JAHHBIX, a TakXke B cilydae
OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTylacus Ha 00pabOTKY MepCOHANBHBIX JTAaHHBIX
NePCOHAJbHBIE JaHHBIE MO/JIEKAT YHUUTOXKEHUIO, €CIIM HHOE HE IPEAYCMOTPEHO TIOTOBOPOM,
CTOpPOHOM, mony4ateneM (BbIrOIONIpHOOpETaTENieM) IO KOTOPOMY SIBJISIETCSI CYOBEKT
MEPCOHAIBHBIX JAHHBIX.

5.3. YHHYTOXEHHE JOKyMEHTOB (HOCHTElNeil), COIepKalluX IEPCOHANbHBIC IaHHbBIE,
IIPOU3BO/IUTCS B COOTBETCTBUM C [IOPSIIKOM YHHUTOXKEHUS U 00€3TMUMBAHUS NTEPCOHATIBHBIX
naHHbIX 11IKOMBI B 3aBUCHMOCTH OT THITAa HOCHUTENS MEPCOHAIBHBIX TAHHBIX, B TOM YHCIE
IyTeM U3MeNbUeHUs IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEePCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO TPEICTaBUTEIIS
[Ikona coobmaer emy uHpopManuioo 00 00paboTKe MEpCOHATIBHBIX MAHHBIX CyOBEKTa B
CPOKH H B TIOPS/IKE, yCTAHOBJICHHOM 3aKOHOM.
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